

[image: ]
[image: Text

Description automatically generated]
[image: Text

Description automatically generated]

Umbrella/v2 2021-22		p2

image1.png
Key Information Document — Umbrella Company

This document sets out key information about your relationship with us and the umbrella company or other intermediary used in
your engagement, including details about pay, holiday entitlement and other benefits. We are an employment business; you can
find more information at www.irs-recruitment.com.

The Employment Agency Standards (EAS) Inspectorate is the government authority responsible for the enforcement of certain
agency worker rights. You can raise a concern with them directly on 020 7215 5000 or through the ACAS helpline on 0300 123
1100, Monday to Friday, 8am to 6pm.

General Information

Name of employment business: IRS Recruitment Limited

Name of intermediary or umbrella company: I-PAYE Managed Services Limited

Your employer: I-PAYE Managed Services Limited

Type of contract you will be engaged under: Over Arching Employment Contract (Contract of Service)
Who will be responsible for paying you: I-PAYE Managed Services Limited

How often will the umbrella company and you be paid: | Fortnightly

Umbrella company or other intermediary pay information

You are being employed by an umbrella company or other intermediary: a third-party organisation that will calculate your tax and
other deductions and then pay you for the work undertaken for the hirer. We will still be finding you assignments.

The money earned on your assignments will be transferred to the umbrella company or other intermediary as part of their income.
They will then pay you your wage. All the deductions made which affect your wage are listed below. If you have any queries about
these please contact the umbrella company. Your payslip may show you as an employee of the intermediary listed below.

Name of umbrella company or other intermediary: I-PAYE Managed Services Limited

Any business connection between the umbrella company None
or other intermediary, the employment business and the
person responsible for paying you:

The gross or minimum amount that we will transfer to the | This will be the billing rate that has been agreed between us and the
umbrella company or other intermediary: Umbrella Company, based on the role you are assigned to.

Any other deductions that we will make to the gross No deductions are taken, I-PAYE will be paid Gross, as set out above.
amount paid to the umbrella company’s income:

The gross amount will then be reduced by the Umbrella Employers National Insurance, Apprentice Levy and Employers

Company’s employment costs, as required by law Workplace Pension Contributions

Expected or minimum rate of pay to you from the At least the prevailing or current National Minimum Wage or

umbrella or other intermediary: National Living Wage. The actual rate of pay will depend on the role
you are assigned to, as agreed between us and the Umbrella
Company.

Deductions from your wage required by law: e Income Tax

e National Insurance

e  Student Loans (if applicable}

e  Pension Contributions (if applicable)
e Court Order Deductions (if applicable)
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Any other deductions or costs taken from your wage: The Umbrella Company will charge you an admin fee, which will be
agreed between you and the Umbrella Company; the Umbrella
Company will send you an illustration prior to you accepting their
terms of engagement.

Any fees for goods or services: None unless specifically agreed in writing

Holiday entitlement and pay: As an employee you will be entitled to a minimum full-time
equivalent of 5.6 weeks annual leave (inclusive of Bank and Public
Holidays) but this may be increased due to National Agreements or
the requirements under the Agency Worker Regulations. Any
increase beyond the statutory minimum will be confirmed in the
assignment schedule issued for each assignment you undertake on
our behalf.

Additional benefits: None

lllustration of Pay

The following illustration uses real numbers against a defined rate of pay, based on working40 hours per week over a 2-week period
(as we pay fortnightly) to show you the actual pay and deductions for an illustrative rate payable to the umbrella company ; the
information in this illustration has been supplied by the Umbrella Company . You will not necessarily be paid at th e pay rate in the
illustration when you are assigned work; t his illustration shows what would be paid to the Umbrella Company and to you, as their
representative, in the event that’s the assignment rate The amount you receive is a matter between you and th&Jmbrella Company.

I-PAYE Employee
Income & Deductions Income and deductions

The amount that we will transfer to the umbrella company or other £1200.00
intermediary: Based on a gross pay rate of £15.00 per hour for 40
hours per week, and payable fortnightly

Deductions that the umbrella company will make to the gross amount  Employer NIC (£97.26)

required by law to cover: Employer Pen (£27.75)
Employers NI, Apprenticeship Levy and Workplace Pension ApprenticelLevy(£5.22)
Umbrella company fees (£25.00)
The Gross amount payable to you as their employee (incl. holiday pay): £1044.77
Employee’s National Insurance Contributions (£85.56)
Employee’s Income Tax (assumes code 1257L) (£112.40)
Employee’s Workplace Pension Contributions (£36.99)
Example net take home pay: £809.82

Conduct Regulations opt out

If you are supplied via an umbrella company or other intermediary, then both parties can opt out of being covered by the Conduct
of Employment Agencies and Employment Businesses Regulations 2003 (the Conduct Regulations). The opt out must be given in
writing to the employment business by both the umbrella or other intermediary and the person being supplied to do the work. The
employment business cannot encourage you to do this and it must be your own decision. Agency workers placed in roles working
with, or caring for, vulnerable persons cannot opt out of the Conduct Regulations.

This document is for information only and does not qualify as a Contract nor as an agreement for opting out of the Conduct
Regulations.
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