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Key Information Document — PSC

This document explains your pay information if you are engaged as a Personal Service Company (PSC), in which
case the PSC is the work-seeker. We have provided pay illustrations for circumstances when the work is deemed
to be inside the Off -Payroll Working rules, as well as when it is deemed to be out  side these rules. Further
information on this can be found at the gov.uk website.

This document sets out key information about your relationship with IRS Recruitment Limited, including details
about the fees we pay to the PSC and their Representative’s holiday entitlement and other benefits. We are an
employment business; you can find more information at www.irs-recruitment.com

The Employment Agency Standards (EAS) Inspectorate is the government authority responsible for the
enforcement of certain agency worker rights. You can raise a concern with them directly on 020 7215 5000 or
through the ACAS helpline on 0300 123 1100, Monday to Friday, 8am to 6pm.

General Information
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Name of employment business:

IRS Recruitment Limited

Type of contract you will be engaged under:

Contract for Services

How often you will be paid:

Fortnightly

Expected or um rate of pay:

We engage the PSC, who may be the employer of the
Representative, and we agree a rate with them for their services.
This rate is at a level which will allow them to pay the
Representative at least national minimum wage.

Deductions from your pay required by law:

Subject to the Off-Payroll Working rules, no statutory deductions
are taken from the amount paid to the PSC.

Any other deductions or costs from your
pay (to include amounts or how they are
calculated):

No deductions are taken from the amount paid to the PSC unless
required by law.

Any fees for goods or services:

None unless specifically agreed in writing.

Holiday entitlement and pay:

Itis the responsibility of the PSC to provide holiday leave and pay
to their Representative.

Additional benefits:

None
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[llustration of pay

The following illustration uses real numbers against a defined fee, based on your Representative working 37%
hours per week. You, the PSC, will not necessarily be paid at this specific fee rate when your Representative is
assigned work; this illustration shows what amount would be paid to the PSC if this were the rate agreed for
providing their services on an assignment . The amount paid to the Representative is a matter between the
Representative and the PSC. Note: Before any assigned work , the end user is required to make a status
determination under the Off Payroll Working rules (known as IR35) and provide a status determination
statement that confirms if the work is Outside or Inside IR35. See the below illustrations.
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OUTSIDE IR35

Example Gross fee rate of £15.00 per hour:

Based on your Representative working 37% hours per week at the fee rate of £15.00ph, £1,125.00
multiplied by two weeks

Deductions from your fee required by law: N/A

Any other deductions or costs from your fee: N/A
Example net fee paid for two-week period by us to the PSC: £1,125.00

Deductions for tax and other statutory duty remain the responsibility of the PSC and may include: VAT,
Corporation tax, PAYE tax and NI, and any personal tax liability for dividends paid to the individual working for

the PSC.
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INSIDE IR35

Example Gross fee rate of £15.00 per hour:

Based on your Representative working 37% hours per week at the fee rate of £15.00ph, £1,125.00
multiplied by two weeks
Deductions from your fee required by law:
*You will be required to complete a starter checklist, however for the purpose
of this illustration tax is calculated at basic rate of 20%, and Class A NIC.

PAYEtax £ 225.00

NI £ 90.84

Any other deductions or costs from your fee: N/A
Example net fee paid for two-week period by us to the PSC: £ 809.16
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Conduct Regulations opt out

If you engage with an employment business as a PSC, you can opt out of being covered by the Conduct of
Employment Agencies and Employment Businesses Regulations 2003 (the Conduct Regulations). The opt out
must be given in writing to the employment business by both the PSC and the person being supplied to do the
work. The employment business cannot encourage you to do this and it must be your own decision. Agency
workers placed in roles working with, or caring for, vulnerable persons cannot opt out of the Conduct

Regulations.

This document is for information only and does not qualify as a Contract nor as an agreement for opting out of
the Conduct Regulations.
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