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	APPLICATION FOR REGISTRATION


IRS Recruitment is committed to a policy of equal opportunities for all work seekers and shall adhere to such policy at all times and will review on an on-going basis on all aspects of recruitment to avoid unlawful or undesirable discrimination.  We treat everyone equally irrespective of sex, sexual orientation, marital status, age, disability, race, colour, ethnic or national origin, political beliefs or membership or non-membership of a Trade Union and we place an obligation upon all staff to respect and act in accordance with the policy.

	Personal Details


Mr/Mrs/Miss/Ms (delete as appropriate)   

Surname ______________________________ 
Forenames ______________________________________

Address ______________________________
HomeTel Number_________________________________

______________________________________
Mobile Tel Number ________________________________

Postcode______________________________
Daytime contact Tel No_____________________________

County__________________________
______
Email __________________________________________

Marital Status __________________________
Date of Birth _____________________________________

NI Number _____________________________
Ethnic Origin _____________________________________

	Transport


Transport   



Yes  □
No □ 
Car Owner  Yes  □  No □
Driving Licence 



Yes  □
No □
Full □
Provisional □
Any convictions/Penalty Points 

Yes  □
No□ 
If Yes give details __________________________

	Positions Sought


Permanent  □



Full-Time   □


Evenings    □
Temporary  □



Part-Time  □ 


Weekends  □
Type of Position Sought _________________________________________________________________

Do you have immigration permission to work in the UK?    
Yes  □       No  □

(In line with Home Office Guidance on the prevention of illegal working we will need to verify and take a copy of your original ID documentation as evidence of your right to work in the UK if you are engaged by IRS Recruitment for temporary work)

Availability:
  


Immediate  □
Notice Required □ (If Yes No of weeks)  □

Willing to travel



Yes  □ 

No  □

	Technical, Professional or Occupational Training/Professional Affiliations


Continue on Separate sheet of paper if necessary

	Year
	Employer, College, Institute
	Details of Training
	Qualifications Gained

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Academic Record


Schools, Colleges, University and Further Education from the age of 11 years

	Year
	Name of School, College or University
	Examinations Taken
	Results

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Details of any Foreign Languages and degree of fluency _________________________________________

_______________________________________________________________________________________

	Convictions (If relevant)


Do you have any unspent* criminal convictions?  Yes   □    No   □ (If “Yes” please give full details below)
*Certain types of employment and professions are exempt from the Rehabilitation of Offenders Act 1974 and in those cases particularly where the employment is sought in relation to positions involving working with children or vulnerable adults, details of all criminal convictions must be given.  The information given will be treated in the strictest of confidence and only taken into account where, IRS Recruitment deem the offence to be relevant to the position applied for.  Failure to declare a conviction may require us to exclude you from our register or terminate an assignment if the offence is not declared but later comes into light.

	DETAILS OF EMPLOYMENT


	Name and Address of present employer


	Job Title
	Dates                To/From
	Reason for wanting to leave




(Please provide, (starting from most recent) details of any employment you have had)

	Name and Address of Previous

Employer

Name and Address of Previous

Employer
	Job Title

Job Title


	Dates                To/From

Dates                To/From


	Reason for wanting to leave

Reason for wanting to leave




	Referees


Please give the names of 2 people would act as referees 

One referee should be your current and most recent employer, or if you are a school leaver a form teacher or tutor

	1. Current or Most recent employer and their position
	2.




Reference will not be taken up without consent

	Health and Disability


Do you have any health issues or a disability relevant to the position or role you seek?   

 Yes   □    No   □ (If “Yes” please give full details below
____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

If you have a disability, what are your needs in terms of reasonable adjustments to enable you to perform the role sought? Please Specify below
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

How many days sickness/absence had you had in last 12 months? Please given reasons

	Additional Information


Please use this space to add any comments which you feel may support your application (you may continue on separate sheet)

______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
	Hobbies and Interests


Give details of any hobbies, interests and spare time leisure activities

______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
	Next of Kin


Please list below your next of kin and/or any other person(s) who may be contacted in an emergency.

Name:






Telephone No: (Home)

______________________________________________________________________________________________________

Address:






Telephone No (Business)

______________________________________________________________________________________________________

Relationship 





Mobile Number

______________________________________________________________________________________________________

Name:






Telephone No: (Home)

______________________________________________________________________________________________________
Address:






Telephone No (Business)

______________________________________________________________________________________________________

Relationship 





Mobile Number

______________________________________________________________________________________________________
	Data Protection Statement


The information that you provide on this form and on any CV given will be used by IRS Recruitment to assist you in finding work.  In providing this service to you, you consent to your personal data being included on a computerised database and consent to us transferring your personal data to our clients.

We may check the information collected with third parties or with other information held by us.

We may also use or pass to certain third parties information to present or detect crime, to protect public funds, or in other way permitted or required by law.

	Candidate Declaration


I hereby confirm that the information given is true and correct.  I consent to my personal data and CV being forwarded to clients.  I consent to references being passed onto potential employers.  I consent to you applying for references from my previous employers at any time (and my current employer) if offered a position which I subsequently accept.

I understand that any false or misleading information supplied may result in termination of my engagement or withdrawal of any offer.

Signature of Applicant ____________________________________ Date __________________________

PRINT NAME___________________________________________________________________________







